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AFRICAN WOMEN’S DEVELOPMENT FUND

Financial Management Capacity Assessment Questionnaire for Grant Applicants
The aim of this questionnaire is to assess the financial management capacity of grant applicants as part of our due diligence procedures. We expect all grant applicants to act with integrity and provide the correct information. We will carry out spot checks on the information provided and if it turns out that the forms were not truthfully completed, the application will be disqualified.

We will also use this information as a baseline to build the financial management capacity of successful grant applicants. It is therefore essential that the forms are completed with utmost care and sincerity.

About the Organisation
To be completed by the Finance Officer or Person responsible for financial management.
	

	Organisation Name:

	Postal Address: 



	Physical Address

	Name of individual (s) Responsible for Financial management:

Ms./Mr.

	Phone: 
	Fax:

	E-mail for general inquiries: 
	Your email: 

	Website: 


	2020 Annual Budget ($) $

2020 Annual Budget local Currency


	Actual expenses in the last two financial years $(USD)

Eg. 2019
       2018
	Actual expenses in the last two financial years (local currency)

2019
2018


	Please underline your financial year end: a.31st March                 b. 30th June 
                                                                  c. 30th September        d. 31st December
Other please specify

	Provide the names and titles of all the signatories on your organisation’s bank accounts.



	
	

	A
	General 

	A1
	Is there a designated person(s) in the organisation responsible for managing the finances ? If so, what is their role in the organisation and their level of financial experience and expertise? 



	A2
	What accounting software is in use?  How long has the organisation used this accounting software?


	A3
	Has there been significant changes in the amount or composition of your funding sources over the past three years?  Do you anticipate any significant changes in the next three years? 


	
	

	B
	Accounting Records

	B1
	How do you track Organisational expenses in line with agreed donor grant conditions and how will you track expenses related to this project?



	B2
	What are some of the accounting records you normally keep to support accounting transactions.



	
	

	C
	Internal Controls

	C1
	What are some of your key internal controls?


	C2
	Please describe the payment process for expenses. Who initiates expenses and how? Who approves expenses and how?



	C3
	Who captures the expenses in the financial system and how is it approved in the financial system?



	C4
	How do you manage the risk of fraud and corruption?


	D
	Financial Reporting and Monitoring

	D1
	Who prepares the financial reports and how is it prepared? Who reviews and approves the reports?


	D2
	What kind of financial reports are prepared, how often and who receives these reports?



	D3
	Are your financial statements audited annually? If yes, who are  your current auditors and when was the last external audit done?




AWDF Financial management assessment form Updated June 2020
Page 3

[image: image1.jpg]